Missouri Child, Inc.
Head Start

Field Trip Authorization
All steps must be complete before the Area Supervisor or Site Director signs the authorization.
Center:   


Date:   

Place to be visited: 

 Date of trip:   
Size of group:   
 
Departure time:  



Arrival time:   

Planned route for travel: 

Itinerary:
Depart Center:  
 Arrive at destination:
 
 Lunch (time & location): 


Depart for Center: 
 Arrive at Center:
 

Educational Objective of Field Trip:
Activities done in advance:
Funding Request:

Food: $ 
   Admission:  $ 
 Other: $ 
 Specify: 

Approved   


Disapproved   

Area Supervisor or Site Director
Date.
Head Start Director
After Field Trip Report
To be completed within five days of field trip and given to your Area Supervisor or Site Director.
Follow-up activities:
Objectives reached:
Teacher/Teacher Director
Date
MCI-HS-216
